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Quotation Response Document

	Provision of
	Research on electoral participation and engagement 
Bye Elections for Galway West to Dáil Éireann (May 2026) 


	Contracting authority
	An Coimisiún Toghcháin, The Electoral Commission

	Closing date for queries
	3pm on Tuesday 31 March 2026 

	Closing date for applications
	3pm on Wednesday 8 April 2026 

	Contact for queries
	Email to research@electoralcommission.ie 

	Formal submission
	Email to research@electoralcommission.ie






[bookmark: _Toc175229191]1. Part One
1.1 General Information 
	Name of Tenderer:
	

	Contact Name:
	

	Position:
	

	Address:
	

	Telephone (Office):
	

	Telephone (Mobile):
	

	Email:
	

	Legal Status (Company, Sole Trader, etc.):
	

	VAT Registration No.: 
	





[bookmark: _Toc175229192]1.2 Tax Compliance
	Option 1:
I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	
Yes / No

	Tenderer Name:
	

	Tenderer PPSN/ Tax Reference Number
	

	Access Number:
	

	Option 2:
I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)
To this end, please confirm:
	
Yes / No

	Registration Number:
	

	Certificate Number:
	

	Option 3:
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	
Yes / No





	I confirm that we have the requisite turnover to be considered for the Contract.

	Year
	2024
	2023
	2022

	Accounting Year End (e.g., July/Dec)
	

	
	

	Turnover €
	€
	€
	€

	I confirm that we have the financial capacity to pay our debts, as identified on the current statement of assets and liabilities, as they fall due. 
	
Yes / No

	I confirm that I will provide evidence of turnover and capacity to pay debts promptly on request.
	
Yes / No


[bookmark: _Toc175229193]1.3 Financial & Economic Standing

[bookmark: _Toc175229194]1.4 Insurance
	I confirm that we have the following insurances in place:

	Insurance Type
	Level in place
	Details of Excess
	Expiry Date

	Employer Liability
	€
	
	

	Public Liability
	€
	
	

	I confirm that if successful, where the insurance levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place promptly.
	Yes / No 

	I confirm that I will provide the following promptly on request at any time prior to the award decision being made:  Evidence of insurances in place      
or 
Letter from Insurance Broker confirming that the required levels could be put in place if successful.
	Yes / No 

	Please note that the Contracting Authority will seek to verify self-declarations regarding financial capacity prior to next stage of the competition.

	Signed:
	

	Position:
	

	Date:
	





[bookmark: _Toc175229195]1.5 Declaration of Bona Fides (in line with Public Sector Directive 2014/24/EU - Article 57)
	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g., where only minor amounts are involved).

	1.1
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?:
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	1.1a
	Participation in a criminal organisation; 
	
	

	1.1b
	Corruption; 
	
	

	1.1c
	Fraud;
	
	

	1.1d
	The subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	1.1e
	The subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	The subject of a conviction of child labour and other forms of trafficking in human beings; or
	
	

	1.2
	Bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations. 
	
	

	Declaration re Statutory Obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in the country of establishment/operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2015
	
	

	(ii)
	Equal Status Acts 2000-2018
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in the country of establishment/operation:
	Yes
	No

	Declaration Re: Retired Civil/Public Servants
Is any member of the proposed team a retired Civil/Public Servant in receipt of a Civil/Public Service Pension Benefit?
	
	

	Declaration Re: Data Protection & Security
We confirm that all Data Subjects whose Personal Data is provided in the completed Quotation Response Document have consented to the processing of such Personal Data by us, the Contracting Authority and  the Evaluation Team, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and/or legal basis to the Contracting Authority on request.
	










	











	This Declaration is made for the benefit of the Contracting Authority  
I certify that the information provided in this Declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future Quotations and I am signing on behalf of:

	Name of Economic Operator:
	

	Authorised Signatory:
	

	Name in Block Capitals:
	

	Position:
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2.1 Award Criteria 
Criterion A
	
	Weighting
	Maximum Marks

	Skills and Experience of Research Team including relevant prior experience and qualifications
	30%
	300

	Tenderer’s Response

	Please briefly outline your skills and experience in undertaking the type of qualitative and quantitative research required to carry out this work and your knowledge of, and engagement with, the literature on turnout and/or voter behaviour. Please attach short bio or CV* (as per 2.7 in the RfQ document) 

Max 800 words 
*Excluded from word count
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	Weighting
	Maximum Marks

	Proposed methodology and approach to research demonstrating an understanding of the project requirements

	40%
	400

	Tenderer’s Response

	Please outline proposed methodology bearing in mind the terms of reference, the need for thorough evidence-based research and addressing the question of how best to create a reliable sample for focus group/consultation element and how best to gain insights from it. 

Max 800 words
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	Weighting
	Maximum Marks

	Ability to deliver key outputs on time
	10%
	100

	Tenderer’s Response

	Please outline your proposed timeline bearing in mind that empirical work must take place immediately after the electoral event.  

Max 500 words


 
2.2 Cost Criteria
	COST (FIXED FEE)

	The quoted price shall be that amount which is necessary to carry out all of the work required to satisfy the requirements set out in this RFQ. This sum shall include all costs, be expressed in Euro only and be exclusive of VAT.  

	Please provide the total fixed cost for the provision of services.  
	€ Insert total cost here
	VAT rate
	Insert VAT rate

	Please provide total no. of days required
	Insert # of days

	Please provide details which clearly illustrate how the fixed cost has been calculated:

	

		Researcher/s 
(add lines as required)
	Daily Rate ex VAT
	No. of Days
	Cost 

	
	€ 
	
	€

	
	€ 
	
	€

	Total
	
	€



	If applicable, please provide a breakdown of any additional costs below, such as Travel, Subsistence, Equipment:


	
	Excluding VAT
	VAT Rate
	Total

	
	
	
	



Total amount of funding requested from An Coimisiún Toghcháin: €XX,XXX



The marks awarded under the Cost Criterion will be calculated in accordance with the following formula.
	Cost Score
	=
	Lowest Tendered Rate
	x
	Maximum Number of Marks Available 

	
	
	Tendered Rate under evaluation
	
	



I/We confirm that I/we:
· That our confirmation in the Declaration is true and accurate at the date of submission of this quotation
· We will notify the An Coimisiún should any of the circumstances confirmed in the Declaration change
· Will deliver the requirements of the Request for Quotation at the costs specified; 
· Agree that as a condition of award, it shall be our sole responsibility to fulfil the obligations under the Contract, notwithstanding any changes in circulars, laws, regulations, taxation, duties or other factors which might arise from the withdrawal of the United Kingdom from membership of the EU
· Will keep this offer for the Contract open for acceptance by An Coimisiún for a period of 6 months from the date of deadline for submission of Quotations
· Undertake to treat the details of this Request for Quotation, our response and any subsequent agreements as private and confidential
· Agree that An Coimisiún is not bound to accept the most economically advantageous quotation or any quotation that may be received
· Fully understand An Coimisiún’s requirements and have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the services required under the Contract
· Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the Contract may be performed that are in force seven days prior to the deadline for receipt of quotation 
· Have read and understood the Instructions for Tenderers of Contract and agreed to be bound by these if awarded a Contract; and
· I will not, if awarded a Contract, employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age etc.

	Signed:
	

	Name (in Capital Letters):
	

	On Behalf of:
	

	Address:
	

	Telephone:
	

	Email:
	

	Date:
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